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All employees are paid bi-weekly on Fridays. Each paycheck will include earnings for all work
performed through the end of the previous payroll period.

In the event that a regularly scheduled payday falls on a day off such as a holiday, employees
will receive pay on the last day of work before the regularly scheduled payday.

If a regular payday falls during an employee’s vacation, the employee may receive his or her

earned wages before departing for vacation if a written request is submitted at least one week
prior to departing for vacation.
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